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Regional Engagement Center

This Facility Rental Agreement ("Agreement") is signed and entered into on the date of
by and between the Regional Engagement Center ("REC") and [Renter’'s Name] ("Renter"), collectively
referred to as the "Parties."

1. RENTAL DETAILS
Renter’'s Name: Rental Date: Rental Time:

2. RENTAL FEES

e Half-Day Rental (up to 4 hours): $150

e Full-Day Rental (over 4 hours): $300

e Friday Evening Decoration Fee (6 PM - 8 PM, for Saturday events only): $50
A 50% deposit is required at the time of booking to secure the reservation. Rental fees are due in full the
Monday before the event.

3. CANCELLATION POLICY
Cancellations must be made at least 7 days before the event for a full refund. Cancellations made less than 7
days in advance will forfeit 50% of the rental fee.

4. REC USE & RESPONSIBILITIES

Renter may use the designated areas of the REC for the agreed-upon time. Renter is responsible for set-up,
event supervision, and clean-up. All decorations must be temporary and must not damage walls, floors,
furniture, or equipment. Music and noise levels must comply with local ordinances. At the discretion of the
REC, Renter agrees to pay the cost of repair or replacement for any damages caused to equipment or
facilities during their event, outside of reasonable wear and tear.

5. CLEAN-UP REQUIREMENTS
The Renter must return the REC to its original condition, including:
e Removing decorations, personal belongings, and trash.
e Cleaning tables, chairs, and floors if necessary.
e Ensuring all furniture is returned to its original placement.
Failure to comply may result in additional cleaning fees.

6. LIABILITY & INDEMNIFICATION

Renter agrees to assume all responsibility for the safety and behavior of guests and to hold the Regional
Engagement Center harmless from any claims, damages, injuries, including attorneys' fees, arising from the
event.

7. AGREEMENT SIGNATURES
By signing below, both parties agree to the terms outlined in this agreement.

Renter Signature: REC Signature:

This agreement must be signed and returned with payment to confirm the reservation.



